
AMNA SHAHZADI 
Lecturer/Instructor Commerce 

Summary 

A well-presented, dynamic and inspirational teacher who is committed to raisestandards 

and ensure that students acquire and consolidate knowledge, skills and understanding 

appropriate to the subject being taught. Uses effective methods of teaching while 

focusing on the individual needs of each student. 

Work experience 

2021 - Till Academic Coordinator 

Afro Asian Institute Allocation 

of courses Handling 

student Queries 

Managing various activities and programs related to 

Managing the team of staff members 

 
2021 - Till In charge Training in Office of Career Services 

Afro Asian Institute 

Managing and Scheduling Training Sessions and Meeting 

Quality Evaluation of training sessions 

Performa making related to training, counseling, and quality evaluation 

Copy editing and handling paperwork or filing for Office of Career 

Services 

 

2021 - Till Lecturer Business Administration 

Afro Asian Institute 

Assessing student’s course work and materials. 

Responsible for the departmental administrative tasks. 

 

2017 - 2021 Visiting Lecturer 

Govt. Shalimar College, Baghbanpura, Lahore. 

Involved in the research and designing of new courses and materials. 

Implementing University research projects and involved in its publication. 

 

2016 - 2017 CTI (College Trainee Intern) 

Govt. Islamia College Cooper Road, Lahore. 

Organized, implemented and monitored programmes and assessments. 

preparing learning material for courses and devising practical activities. 



 
 

Education 

2011 - 2015 M.COM 3.5 years 

Hailey College of Commerce, Punjab University, Lahore 

CGPA 3.41 

 

2009 - 2011 Bachelors in Commerce 

GOVT. Queen Mary College, Lahore PK 

Marks 1065 out of 1500 

 

2007 - 2009 Intermediate in Commerce 

GOVT. Queen Mary College, Lahore PK 

Marks 857 out of 1100 

 

2005 - 2007 Matric 

GOVT. Madrasa Tul Banat High School, Lahore 

Marks 688 out of 850 

Skills 
 

IT skills 

 
OFFICE TOOLS  MS Office 

ACCOUNTANC TOOLS Quick Book 

STATISTIC ANALYSIS TOOLS 

Stata 12 

IBM SPSS 

Teaching 
 

 

Class management, Motivating 

pupils, Maintaining discipline, 

Subject matter knowledge, Project 

planning 

 

 

Professional 

 
Identifying key issues, Leadership skills, 

Teamplayer, Coaching staff, Behavior 

management 

 
 

Personal 
 

 

Patience, Communicating, Listening skills, 

Conflict resolution 

 

REFERENCES 

Available on request. 


